STUDENT HANDBOOK 2018
ST BARNABAS COLLEGE
18 King William Road North Adelaide SA, 5006
Telephone 08 8305 9380
www.sbc.edu.au
admin@sbc.edu.au

Charles Sturt University | School of Humanities and Social Sciences |Course Induction Booklet 2012

1

CATHY THOMSON

2

Table of Contents
St Barnabas College Details and Principal Dates
Welcome to St Barnabas College
Introduction
Section 1 Essentials Study Information
St Barnabas College Site Information
Security
Parking
First Aid
Emergency Evacuation and Critical Incidents
Reception, Messages
WiFi
Photocopying
Pigeon Holes
Kitchen Facilities
Study Information
CSU Orientation Website
Course Structures
Graduate Attributes
Subject Outlines
Textbooks
Library Services
Inclusive Language
Interact2
eSTUDENT Support
Personal and Study Support
Assignment Submission
Grades
Referencing
Academic Misconduct
Section 2 CSU Student Information
Administration
Student Central
Student.CSU
Maintaining your Personal Details
CSU Card
Online Enrolment
Fees
HECS/FEE HELP
Student Amenities Fee
Policy Framework
Equal Opportunity
CSU Student Charter
Academic Policies and Regulations
Scholarships, Awards and Prizes
CSU
St Barnabas College
Important CSU Websites

CATHY THOMSON

4
5
6
6
6
6
6
6
6
7
7
7
7
7
7
7
7
8
8
8
8
9
9
9
9
9
10
10
10
11
11
11
11
11
11
11
12
12
12
12
12
12
12
13
13
13
13

3

St Barnabas College Details
18 King William Road, North Adelaide, 5006
Telephone 8305 9380 – messages may be left at Reception
email: admin@sbc.edu.au
website: www.sbc.edu.au
Office Hours: Reception is staffed from 9am to 5pm week days.
Academic staff can be contacted by email or by leaving a message with reception.
The Library is open Monday and Friday 9am to 5pm, and Tuesday, Wednesday and Thursday 9am to the end
of lectures during semester time. At all other times the library is open week days 9am to 5pm. Please bear
in mind that library staff are not available to help on a Monday.
Administrative and support staff:
Damian Szepessy

Academic Administrator

dszepessy@sbc.edu.au

Tuesday 12 to 5.30
Wednesday 9 to 1.30
Thursday 11 to 5.30
Friday 8 to 2

Dr Cathy Thomson

Acting Director of Learning
and Teaching

cthomson@sbc.edu.au

Tuesday – Thursday (inc)
9.00 to 5.00

Ros Devenish

Librarian

rdevenish@sbc.edu.au

Tuesday to Friday 9 to 5

To ensure staff are available it is advisable to make an appointment.
www.sbc.edu.au

Principal Dates
The key dates for the College are:

Session 1: 26 February to 1st June

Session 2: 9th July to 26th October

February 26
March 23
April 9
April 23
June 1st
June 15

July 9
Session 2 lectures commence
August 3
Census Deadline
August 20 Session break
September 3 Classes resume
October 12 Classes end
October 26 Session ends

Lectures commence
Census Date
Session break
Classes resume
Classes end
Session ends

A comprehensive list of Principal Dates for the academic year is located at:
http://www.csu.edu.au/about/important-dates
Students should check their Subject Outlines for dates of assignments. www.csu.edu.au
Occasionally, the due dates may be varied by the SBC lecturers.
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Welcome to St Barnabas College
I’m delighted to have this opportunity to welcome you to the St
Barnabas College community, particularly if this is the first time you
have studied with us.
Like many of you, I am new to the College, having taken over as Acting
Principal late last year. I can say, however, that in the short time I have
been here I have been most impressed with the quality of the learning
community that the previous Principal, the Rev’d Dr Matthew Anstey,
and the staff team have developed. I have been involved in senior
leadership roles in higher education for the past ten years and I can
genuinely say that I have not seen a better institutional culture than
that which I have found here.
SBC may be a small college numerically but what it lacks in size it makes
up for in other ways. Our on-staff and adjunct lecturers bring a depth and breadth of learning to
their teaching and research that is second to none and their availability to students is something that
simply can’t be achieved in large institutions. Likewise our administrative team can give personal
attention to the needs of students and they do so in a way that is nothing short of brilliant. I
encourage you to take up the advantages of this personal learning community. Each one of us on the
SBC team is committed to your growth in knowledge and faith. We want to see you do well and we
want to see you finish well – so please, don’t hesitate to approach us if you need direction or
assistance. It’s my experience that sometimes one informed conversation can provide the key to
unlock a log jam of difficulties.
Together with the benefit of a personal learning community SBC students also enjoy the advantages
that come with being linked with the School of Theology at Charles Sturt University through our
affiliation with St Mark’s National Theological Centre in Canberra. The CSU School of Theology enrols
approximately 500 students through a number of colleges representing various Christian traditions.
This means that SBC students graduate with a highly regarded university qualification and all of us
(staff and students alike) have outstanding support for our work through CSU’s electronic resources,
online learning tools, and student administration.
You may be aware that SBC also plays a special role in the life of the Anglican Church in the Province
of South Australia by providing theological education for those in discernment or preparation for
ordained ministry. This is a great privilege and we seek to work as closely as possible with those in
each diocese who have particular responsibility for clergy formation and professional development.
At SBC we recognise that there is more to learning than simply gaining academic knowledge. Last
year the college community – staff, students, Council members and supporters - spent quite some
time developing a short statement that would convey the ethos of the College as clearly as possible.
After a good deal of work they decided that SBC is about:
“Encouraging people to know and love God through learning in community.”
I think this beautifully captures the character and culture of the College and I look forward to
journeying with you as together we engage in this gracious community though which, as we learn
together, pray together, worship together, perhaps struggle together, and as we encourage one
another, we will grow not only in knowledge but also in faith and love.
Grace and peace!
The Rev’d Dr Donald Owers AM
Acting Principal
CATHY THOMSON
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Introduction
Students at St Barnabas College have the benefit of being part of a small community of learners as
well as studying through a university that is recognised nationally and internationally. This Handbook
provides important information about both the local context of St Barnabas College and the wider
learning and administrative context of Charles Sturt University.
Section 1 Essential Study Information is focused on issues specific to your course and subjects. This
section includes a range of information about studying at St Barnabas as well as CSU information
related to your course of study.
Section 2 CSU Student Information covers important issues which you need to understand as a
student of Charles Sturt University. This section includes information on administration, policies,
fees and scholarships.
All care has been taken to ensure the CSU information included in this document is up to date.
Students should check the CSU website for confirmation.

SECTION 1 Essential Study Information
St Barnabas College Site Information
Security
Internal Security
The internal security gives access to staff offices, the SBC Library and the Diocesan Office. Black key
pads are on the wall near entry points into these spaces. To open the door: enter <PIN> followed by **
and push the door.
External Security
A key is required to lock and unlock both the glass and wooden doors at the front of the building.
The doors are opened at 9am each week day. Between semesters and on the days when there are
no evening lectures, the main doors to the building are locked at 5pm by administration staff of
Diocesan Office. On days when there are evening lectures the glass doors are locked at 6 pm after
students have arrived. Once classes have finished both the wooden and glass doors are locked and
the alarm system armed.
After-hours the Diocesan Office and St Barnabas College Building have a monitored security system.

Parking
Parking is not available on site during the day unless you have extenuating circumstances and have
made special arrangements. Parking is available in the surrounding streets, including a small number
of unmetered car park spaces on the northern side of Pennington Terrace near King William Road.
During ‘event parking’ (associated with major events such as football and cricket matches, concerts,
etc. at the Adelaide Oval) the metered parking is restricted.

First Aid
A number of staff are trained in first aid. First aid kits are located in the kitchen and reception. If you
or someone else needs first aid, contact one of the following staff for assistance at:
• Reception Desk
• Diocesan Office

Emergency Evacuation and Critical Incidents
If there is an emergency situation that requires evacuation of the building you must leave
immediately. The designated fire wardens will direct you to the assembly area which is the Cathedral
CATHY THOMSON
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Lodge carpark on Pennington Terrace, or if that is not safe, in the parkland just across Pennington
Terrace from the carpark entrance.
If a situation arises where Police need to be called urgently, alert Reception or another staff
member.

Reception, messages
The Receptionist in the foyer acts for both the Diocesan Office and St Barnabas College. Reception
operates weekdays from 9am to 5pm. Calls to St Barnabas go directly to Reception who puts them
through to the relevant person or takes a message which is emailed to the relevant person.

WiFi
The St Barnabas WiFi can be accessed by students. To receive an account, see Anthony Bondarenko.

Photocopying
Students and staff now use the same photocopier located in the library. During 2018, the College will
introduce a tracking and cost recovery system for photocopying but in the meantime, if you use the
copier for personal copying please put payment in the red cash box on the bench opposite the
copier. Costs are listed there as well.

Pigeon Holes
Pigeon holes for students are located in the kitchen.

Kitchen Facilities
The facilities in the kitchen are available to students. Your cooperation in keeping this area clean and
tidy is appreciated. Tea and biscuits are free and a coffee machine provides a range of options for
$2.

Study Information
CSU Online Orientation Website
The Orientation website is a very useful introduction to Charles Sturt University, particularly, the
study skills page. It’s designed to give you everything you need to know as you begin university life
and study and will also be helpful as you progress through your first session.
Logon to http://enrolment.csu.edu.au/orientation

Course Structure
Information on the various courses available in the School of Theology can be found at:
http://www.csu.edu.au/courses/theology
It is critical that you understand the structure of your award and plan your subject choices to meet
the requirements. Those who are seeking ordination have specific subject requirements within the
structure. These requirements may vary across Dioceses.
You are strongly advised to meet with the Director of Learning and TeachingCThomson@sbc.edu.au
to establish a study plan that takes accounts of your requirements, your interests and availability of
subjects. If you are in Discernment or Ministry Formation within the Diocese of Adelaide, you are
required to meet annually with the Director of Learning and Teaching about your study program.

Graduate Attributes
CSU Charles Sturt University has developed the following eight-point graduate statement as the
outcomes we seek from our graduates. Charles Sturt University aims to produce graduates who are:
1. Well-educated in the knowledge and skills of their discipline or profession
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2. Effective communicators who have problem-solving, analytical and critical thinking skills and
can work both independently and in teams
3. Work-ready and able to apply discipline expertise in professional practice
4. Able to develop and apply international perspectives in their discipline or profession
5. Able to engage meaningfully with the culture, experiences, histories and contemporary
issues of Indigenous communities
6. Understanding of the responsibilities of global citizenship, value diversity and ethical
practice
7. Understanding of financial, social and environmental sustainability
8. Able to learn effectively in a range of environments including online
Opportunities to develop these outcomes will be provided throughout your studies at CSU in line with
our commitment to undergraduates.

Subject Outlines
By the first week of every session, for each subject, you can access a Subject Outline which is
available online through your subject Interact2 sites (CSU enrolled students only).
Subject Outlines are important documents because they identify the formal requirements in the
subject.
The Subject Outline will give you details about the subject, its learning outcomes, assessment items,
contact details for staff etc. However, please note that most Subject Outlines have been designed by
staff at St Mark’s Canberra and some of the specific detail, such as the lecture schedule (date and
time), name of lecturer, as well as preferred method of contact may not always be relevant to SBC
students. For this information please click on the tab # SBC Adelaide Students on the left-hand
menu of your subject site.

Textbooks
The textbooks identified for a specific subject will have considerable use within the delivery of that
subject and need to be purchased. The Library holds only one or two copies. Details about the
textbooks appear in the Subject Outline.
Textbooks can be purchased locally through Koorong in Waymouth Street and Pauline Books and
Media in Hindmarsh Square, or online. Booko is a very useful website which provides comparative
pricing across a range of reliable providers.
Some providers may take a long time to deliver your order so make sure you enquire about the
availability of the item.

Library Services
The St Barnabas Library is available for use on campus and the lending rules are gradually being
adjusted to allow greater loan limits and a wider group of library clients. Please become familiar with
the Library Homepage and register for borrowing rights at
http://sbtc.softlinkhosting.com.au/liberty/libraryHome.do Ros Devenish, our Librarian, is available
to assist you with locating resources.
The CSU Library https://library.csu.edu.au and St Mark’s National Theological give you access to a
range of services and resources for your study through Charles Sturt University including on-line
journals which are accessible from your home computer. CSU Library meets the cost of the return of
books for enrolled students. Interlibrary Loans are available and are free for honours, masters and
PhD students.
CSU has a number of online resources, training modules and workshops to assist you to develop
information literacy skills.
CATHY THOMSON
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Local Libraries
Two local theological libraries are available to students. They all provide free on-site access to
resources but require payment of a fee for borrowing.
The Löhe Memorial Library, Australian Lutheran College is at Ward Street, North Adelaide.
The Adelaide Theological Library https://www.acd.edu.au/library-information-1 is at the Adelaide
College of Divinity Campus, Brooklyn Park.

Inclusive language
Faculty, staff and students are required to use inclusive language in all administrative and academic
activities (see CSU’s Guidelines for Communicating Without Bias).
For chapel and other services, the College requires the use of the New Revised Standard Version
Bible, an inclusive language version. This is also required as the main English version for all subjects,
although it is recognised that other versions will be used as reference and source documents.
It is CSU and the SBC’s policy that all assignments use inclusive language.

Interact2
Interact2 is CSU’s online learning environment. It is the location of learning resources, facilities for
interaction and other learning opportunities in the online environment. Interact2 is accessed
through the student portal.

eSTUDENT Support
All students need to learn how to use CSU's online environment. The eSTUDENT Support is helpful in
providing the information and guidance that you may be looking for to function and learn effectively
within the University's online environment.

Personal or Study Support
Should you experience academic or personal difficulties, contact either Damian Szepessy, Academic
Administrator, or Dr Cathy Thomson, Acting Director of Learning and Teaching using their email
CThomson@sbc.edu.au or dszepessy@sbc.edu.au or by phoning 8305 9380.
Cathy can assist with general academic support. Issues about content and specific assignments in
your subjects should be directed to the relevant subject lecturer.

Assignment Submission
St Barnabas College has moved to the electronic submission of assignments using EASTS (Electronic
Assignment Submission Tracking System) provided by CSU. In 2018, all subjects will use the system
(except for Greek and Hebrew).
Students are therefore required to submit using EASTS accessible on Interact2.
Your ‘Due Date’ and time is to be understood as 11:59pm on the day your assignment is due. This
will be recorded as per the email received date and time.
Extensions are not automatic. Penalties may apply. To request an extension, contact your lecture
before the due date. ‘Special Consideration’ applies where there are extenuating circumstances.
Assignments will be returned to you by your lecturer through EASTS.
Note: Please be aware that, unless prior arrangements are made, late assignments may incur
penalties.
CSU requires lecturers to mark and return assignments in a timely manner (maximum 3 weeks after
the due date), provide adequate feedback, and a grade and a mark.
Grades are confidential and are only disclosed by the lecturer to the student.
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Grades
You will receive both a grade and a mark on assessments. Final grades are as follows: CSU uses the
following grades in relation to the assessment process:
HD High Distinction – an outstanding level of achievement (85% - 100%)
DI Distinction – a high level of achievement (75-84%)
CR Credit – a better than satisfactory level of achievement (65-74%)
PS Pass – a satisfactory level of achievement (50-64%)
FL Fail – an unsatisfactory level of achievement (0-49%)
Students who wish to request a review of the final grade awarded in a subject should consult with
their Subject Coordinator in the first instance. Grounds for review can be found in CSU’s Assessment
Regulations. At the end of each semester, the CSU Faculty Board approves results before they are
released. Results are released on line through https://online.csu.edu.au/Web/transcript.htm

Referencing
Learning how to use and reference the work of others is an important part of learning to study at
university level. Knowing how ideas have developed over time, the main contributors, significant
texts and electronic resources are major aspects of higher education learning.
CSU School of Theology uses the Chicago Manual of Style and the APA Style.
http://student.csu.edu.au/__data/assets/pdf_file/0011/294977/APA-Referencing-Summary.pdf
Endnote is referencing software available free of charge to all CSU students. The CSU Library
provides Endnote referencing software guides and information.

Academic Misconduct
Academic misconduct (including plagiarism) is a very significant issue in universities. Ignorance is no
defence and the penalties can be very severe. The Academic Integrity and Academic Misconduct
policies provide definitions, procedures and penalties and you need to be familiar with these to
ensure you do not transgress.
The Policy identifies three kinds of academic misconduct:
• Plagiarism--using another person's words, ideas or other work without appropriate
acknowledgment.
• Cheating—copying, falsifying data, etc.
• Collusion—unauthorised collaboration on assessment
All scholarly and professional work involves researching, understanding and building on the work of
others. These sources must be expressed in particular ways and acknowledged through specific
forms of referencing. Academic work which does not do this is known as plagiarism and is contrary
to the values of academic integrity and honesty.
Instances of plagiarism by St Barnabas students undermine the reputation of Charles Sturt University
and St Barnabas College and diminish the value of academic awards for all graduates of the College.
Learning how to use the ideas of others in your assignments is one of the skills you need to develop
as you study. This takes time and effort and you are advised to use the resources on referencing and
plagiarism provided by CCU. https://policy.csu.edu.au/view.current.php?id=00279
All new students are required to undertake this course in the first month of Session 1 and sign a
statement that they have achieved a score of 80% or higher. Other students are also advised to
undertake the course to ensure they have a very good understanding of plagiarism and how to avoid
it.
CSU’s Learning Skills web site has a range of information on how to avoid plagiarism.
CATHY THOMSON
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SECTION 2 CSU Student Information
Administration
Student Central
Student Central is the first point of contact for enrolled students to access all non-teaching services
at CSU. You can contact Student Central by email, or by phoning 1800 Ask CSU (1800 275 278), or by
going to www.csu.edu.au/student/central Many of your questions can be answered by the
information maintained in AskCSU. Calls from outside Australia can be made to +61 2 69337508.
Types of enquiries that enrolled students can make at Student Central include:
• help accessing your personal records or changing your details
• assistance changing your enrolment
• HECS/FEE Help
• problems accessing your CSU websites
• applications for leave of absence, grade reviews, withdrawals
• questions on your financial balances

Student.CSU
Student.csu is your personalised portal to the full range of online services and facilities for CSU
students and staff. To access student.csu log on to the CSU student website:
http://student.csu.edu.au/home For more information visit the study section of student.csu:
http://student.csu.edu.au/study/study-essentials
You will need your username and password to access student.csu and all other secure CSU online
services. If you can’t find the information you need, contact the Academic Administrator at St
Barnabas Theological College. dszepessy@sbc.edu.au

Maintaining your Personal Details
It is the responsibility of all students to maintain their personal details on their student record. These
may include contact address (including out of session and mailing addresses), telephone number,
family name, etc. You can change your personal details at the Online Administration site.
https://www.csu.edu.au/division/student-admin/home ite.

CSU Student Card
Commencing students can choose to have a student card issued after accepting their offer of
admission. If you wish to apply for a CSU card, you will need to indicate on the form that you need to
have the card posted to you.
More information about how to use the CSU Card can be found on the CSU Card website.

Online Enrolment
The CSU enrolment system does not identify St Barnabas College as a teaching site. SBC students are
formally enrolled as ‘Canberra Internal’ and adjustments are made internally to identify the SBC site.
You need to check your enrolment to make sure it is correct. Students will be required to complete
their enrolment in subjects after their first session using the Online Administration Office.
https://www.csu.edu.au/division/student-admin/home
The deadline for adding subjects to your enrolment is the Friday of the first week of session. Subjects
can be deleted from your enrolment up until HECS census date without penalty.

CATHY THOMSON
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Fees
HECS/FEE HELP
The Australian Government provides loans to students who meet certain citizenship/residency
requirements. HECS-HELP assists students in Commonwealth Supported Places with meeting their
personal contribution to the cost of study. This contribution is referred to as the Higher Education
Contribution Scheme (HECS). HECS. See Study Assist HECS-HELP for details. FEE-HELP assists students
in full-fee-paying places. See Study Assist FEE-HELP for details.

Student Amenities Fee
CSU requires all students to pay a Student Amenities Fee which in 2017 was $36 per 8 unit subject
with the maximum annual fee capped at $288 per student. There may be a small increase for 2018.

Policy Framework
Equal Opportunity
St Barnabas and CSU/St Mark’s is committed to achieving equality of opportunity in education and
employment and to ensuring that staff and students are not subject to discrimination on the
grounds of sex, sexuality, marital status, pregnancy, race, disability, age, political or religious beliefs.

CSU Student Charter
The Student Charter http://student.csu.edu.au/study/student-charter) outlines what students can
expect at CSU and what the University expects of students. It aims to help you understand what it
means to be a student member of the CSU community and encourages active partnership in all
aspects of University life.

Academic Policies and Regulations
University study requires all students to take responsibility for their learning. Within the University
context there are many policies and regulations and you should become familiar with them,
particularly those that impact directly on your study.
Some important regulations:
• Special Consideration
• Grade Pending
• Leave of Absence
• Withdrawal from Subjects
• Enrolment Variation
• Review of a Final Grade
• Exclusion
• Student Academic Misconduct Regulations.
Some important policies:
• Assessment--Coursework
• Academic Communication with Students Policy
• Communicating without Bias Guidelines
• Complaints, Harassment and Bullying Prevention Policy and Guidelines
• Disability and Work or Study Adjustment Policy
• Misconduct—Student General Misconduct Rule
• Student Academic Misconduct including plagiarism
• Special Consideration Policy and Guidelines
• Subject Outlines Policy
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Scholarships, Awards and Prizes
CSU Scholarships
For information about the full range of scholarships available to Charles Sturt University students
please visit the Scholarships webpage: http://student.csu.edu.au/support/scholarships-grants

St Barnabas Academic Prizes
The following prizes are available and awarded annually:
Albert Reginald Thrush Prize for Theological Studies
Anglicare-SA Prize for Ministry
St Barnabas Prize for Academic Excellence (Postgraduate)
St Barnabas Prize for Academic Excellence (Undergraduate)
St Peter’s Cathedral Prize for Best Commencing Student
St Peter’s College Prize for School Chaplaincy
St Barnabas academic awards are presented at the Commencement Service.

Subsidised Travel on Public Transport
Full-time students (studying three quarters or over of a full-time study load) are eligible for
concessions on public transport. Please use the link below for further information
https://www.adelaidemetro.com.au/Tickets/Fares#Primary_and_Secondary_Student_Fares

Important CSU Website Addresses
Orientation: http://enrolment.csu.edu.au/orientation
Student Central: http://student.csu.edu.au/support/student-central
Library Services http://student.csu.edu.au/library
Examinations: http://student.csu.edu.au/administration/exams
Application Forms: http://student.csu.edu.au/administration/forms
CSU Handbook: http://student.csu.edu.au/administration/csu-handbooks
CSU Student Card: http://student.csu.edu.au/administration/csu-card
Scholarships and help with costs: http://student.csu.edu.au/support/scholarships-grants
HECS/HELP & FEE/HELP (Study Assist): http://studyassist.gov.au/sites/StudyAssist/
Student Administration: http://student.csu.edu.au/administration/study-administration
Student Support: http://student.csu.edu.au/support
Counselling: http://student.csu.edu.au/support/counselling
Careers: http://student.csu.edu.au/study/careers
Disability Services: http://student.csu.edu.au/support/disability
Health Promotions: http://student.csu.edu.au/support/health
Indigenous Student Services: http://student.csu.edu.au/support/indigenous-services
Learning Support: http://student.csu.edu.au/study/learning-support
Graduation Frequently Asked Questions
http://student.csu.edu.au/administration/study-administration/graduations
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